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Council of Ministers Regulation No. 392 /2016

COUNCIL OF MINISTERS REGULATION
TQ PROVIDE FOR COMMERCIAL
REGISTRATION AND LICENSING

This Regulation is issued by the Council of
Ministers pursuant to Article 5 of the Definition of

Powers and Duties of the Executive Organs of the -
Federal Democratic Republic of Ethiopia
Proclamation No. 916/2015 and Article 52(1) of the
Commercial Registration and Licensing
Proclamation 980/2016.
PART ONE
GENERAL
1. Short Title
This  Regulation may be cited as the
“Commercial ~Registration and Licensing
Council of Ministers Regulation No.
392/2016”.
2. Definitions

In this Regulation:

I/ “Proclamation” means the Commercial
Registration and Licensing Proclamation
980/2016;

2/ the definitions provided for under Article 2
of the Proclamation shall apply.
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Application to obfain trade name for sole

proprietor shall be submitted by filling the
particulars specified under Article 14 (1) of the

Proclamation.
4. Business Name Registration of Business
Organization

1/ Application for registration of business
name of a business organization shall be
submitted by attaching the following
documents with the application form:

a) original and necessary copies of valid
identity card or passport of one of the
member chosen to register the name of
the business organization;

b) the draft articles and memorandum of
association; :

¢) three alternate names for the business
organization.

2/ If the registering body upon examination
finds that the three proposed names are
already taken by other business organization
the applicant shall present other alternative
names.

5. Trade Name Registration Certificate

Application for issuance of a certificate of trade
name shall be submitted by attaching the
following documents with the application form:

I/ original and necessary copies of valid
identity card or passport of the applicant;

2/ two passport size photographs taken within
six months, which shows the clear identity
of the applicant;

3/ where the application is submitted by an
attorney; original and copy of power of
attorney given by all of the founders, copies
of valid identity card or passport of the
attorney and the manager;

4/ copy of certificate of commercial
registration and valid business license;



™

AP LA 1ICT IR dvC | PR TR 49 ENi 49

Federal Negarit Gazette No.3 28" October, 2016 ......page 9382

GLEPNL Qovh QLR AL AP0 PP
ey hahae: A0rA2C AAIANT 2504
NN PO LNEH “2401%9 RANAN 1

Nageh 328 O° PahC odet

b Pl a9 ahe oldet AYaa)t
hezdcn  “JeodbF P2 2¢  eo2hta-T
lBEPT P LHa avdldq) WANVT @

3/ PhewdAWE  P0S oodaode WCEL  opye
TAZCE PEm KT KA2A7 125 € hi

& PhewAWET YT (19400 PUReAR
aaeat ot 10 o ¢Ha  PAT
CTATCT oo’y PAT @ A6

i “YempAWFo- ohd P40 WPy ParhAS
“UNCE PT PR AT &4 bt oA AS
fohit P20 aodode hCL opy P05
TAZCE PTo- AT ADdAL 12T &4 hi

4 PN P30 h9° P9PORC wdet

7z eI fge eeahG ol Pmd0T heey
LOTr PULLLOMT h™ieoilirtar  hhi
PHAm “INEE

Z. 239 O OhC @l NATI0TA

AL N9 PG wde T AYTARA

n72ecA  “yendhF PR ¢ eerhtacr

@l B PT b P LU wPlAl AAVT 0

&/ PhewdAWEY T (01900 PoLeAg
N&EAT o6t U one e4tao at
CITOTCr oom’y PAT @ 6404627

# “YevihFo- Noha P40 WPy PH4.27m
fo-hAG A1e PT 2B NG €1 b
foht AT PohA. P20 ovdode ofy®
TOAZCT PTor XAG hhdALee 19T
NI M

i POT CFVE ol 4.2 PTOIT G

O/ L NG L AP0 NILATA e
AUE AL K229 C1E2Im PA 10k
AT MM TTA. P20 WIC APS QG
QAm: 20L9 0Pt anldFr:

£ 0 ne wd av ()4,

P 090 PRANG ol AN
W2Pcn  “yewdhF  dx 2¢  Perhidar
GBI g LN P lA) WAV T

Bl Phemd WY 99350 (9AR peyedg,
MEX Bk 2K T lane DAY
tThaeh avm3 SAfw- @ fone>§

5/ letter of confirmation from the local
administration that the trade name has been
in use for long period of time.

6. Substitute Certificate of Trade Name

Application for substitute certificate of trade
name shall be submitted by attaching the
following documents with the application form:

1/ original and necessary copies of valid
identity card or passport of the applicant-

2/ two passport size photographs taken within
six months, which shows the clear identity
of the applicant;

3/ where the application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the
attorney and the manager;

4/ the damaged certificate of trade name;

5/ evidence issued from appropriate organ, if
the certificate of trade name cwas lost.

7. Requirements for Amending Trade Name

Certificate

Application for amendment of certificate of
trade name shall be submitted by attaching the
following documents with the application form:

1/ two passport size photographs taken within
six months, which shows the clear identity
of the applicant;

2/ where the application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the
attorney and the manager;

3/ original and copy of valid business license;

4/ when a request is made to amend trade
name of a business organization,
authenticated minutes and proof of
declaration on a newspaper with wider
circulation.

8. Cancellation of Trade Name Certificate

Applicant for cancellation of certificate of trade
name shall be submitted by attaching the
following documents with the application form:

1/ two passport size photographs taken within
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4/ original and copyof valid business ficense;

of Sole Proprietor

1/ Application for commercial registration of
sole proprietor shall be submitted by
attaching the following documents with the
application form:

a) two passport size photographs taken
within six months, which shows the clear
identity of the applicant; *

b) original and necessary copies of valid
identity card or passport of the applicant;

¢) confirmation of address of the head
office and branch offices of the business,
if any; and

(1) the title deed, if the house used for
business is owned by the applicant;
or

(2) a valid and authenticated lease
agreement, if the house used for

business is leased by the applicant

from another lessor or lease
agreement document issued by
appropriate-government-body-if-the
house used is owned by the
Government;

(3) written confirmation letter of
address issued by the local
administration, if one of the
evidences stated under paragraph (a)
or (b) of this sub-article could not be
produced;

d).capital _allocated _ for

activity;

the

business

e) certificate of Tax Identification Number
(TIN);

f) where the applicant is a foreign investor
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2/ Obtaining certificate of registration of sole
proprietor via proxy is prohibited.

10. Certificate of Commercial Registration of
Partnerships and Private Limited Companies
Application for certificate of commercial
registration for partnerships and private limited

|——companies-shall-be-submitted .by.attaching_the
following documents with the application form:

1/ original and necessary copies of valid
identity card or passport of the manager,
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b) a wvalid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;”

8/ where there is contribution in kind, a signed
statement by the applicant showing that the
contribution he made is to be transferred to
the partnership or private limited company
within a year after registration is made;

9/ where there is contribution of intellectual
property, minute or similar document
authenticated by a notary;

10/certificate of Tax Identification Number
(TIN).

. Certificate of Commercial Registration of

Share Company

Applicant for certificate of commercial
registration of Share Company shall be
submitted by attaching the following
documents with the application form:

I/ original and necessary copies of valid
identity card or passport of the manager;

2/ two passport size photographs taken within
six months, which shows the clear identity
of the manager of the share company;

3/ where the application is submitted by an
attorney, original and copy of power of
attorney given by all of the founders,
photocopies of valid identity card or
passport of the attorney and the manager;

4/ where the share company is under the
process of formation, an original and
attested copy of the power of attorney
document signed by all founders;

5/ duly authenticated original and copies of
/nfsfwﬁmriwv\ end avbicles of
assp cia Nen e .
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6/ where a foreign individual is member of the
share company his investment license issued
by the pertinent body,original and necessary
copies of his valid passport;

7/ where a foreign body corporate is member
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of the share company:

a) its certificate of incorporation issued at
the country of formation:

b) a notarized minutes of resolution, letter
or other similar decision passed pursuant
to the laws of country of formation and
Ethiopia to join the share company under
formation;

¢) investment license;

d) branch address, where the “business
organization to be incorporated under
this sub-article and under sub-article (6)
is to open branch offices;

8/ statement of the principal business address
of applicant and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-artici¢ could not be
produced,;

9/ a bank statement showing that at least one
fourth of the par value of the subscribed
shares of the company is deposited in a
blocked account;

10/where there is contribution of intellectual
property, a minute or other similar
document authenticated by a notary;

weNc  hép  eowpg  hpC PPORC

WPt

11/certificate of Tax Identification Number
(TIN).
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12. Certificate of Commercial Registration of
Public Enterpri

Application for certificate of commercial

1/ the law of its establishment;

2/ the letter of appointment of the manager;

3/ original and necessary copies of valid
identity card or passport of the manager;

where application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
identity card or passport of the attorney and
the manager;

two passport size photographs taken within
six months, which shows the clear identity
of the manager;

4/

5/

6/ statement of the principal business address
of the public enterprise and branch offices,

if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document..
issued by appropriate government body
if the house used is owned by the
Government,

written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be

c)

produced;
7/ Certificate of Tax Identification Number
(TIN).
13. Special _ Certificate o Commercial
Representative
1/ Application for Special Certificate of
Commercial  Representative  shall ~ be

documents with the application form:

UJ P‘}‘,;et\hw_ PJ’% M‘t}‘r\c.ﬁ-L
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a) original and necessary copies of valid
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‘ Submitied by attaching —the—following—
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b) two passport size photographs taken
within six months, which shows the clear
identity of the representative;

¢) where the application is submitted by an
attorney; original and copy of power of
attorney given by the principal business
person, original and necessary copies of
identity card or passport of the
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d) proof of registraiion  and legal
personality of the principal business
organization in the country of its
formation or in the country of operation;

¢) confirmation of bank that minimum of
USD 100,000 (One Hundred Thousands)
is deposited in the name of the
representative for the operation and
salary of the budget year;

f) an authenticated proof of appointment of
the representative by the principal
business person as its commercial
representative;

g) statement of the principal business
address of the representative applicant
and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant;
or

b) a valid and authenticated lease
agreement, if the house used for
business is leased by the applicant
from another lessor or lease
agreement document issued by
appropriate government body if the
house used is owned by the
Government;

confirmation  letter  of
address issued by the local
administration, if one of the
evidences stated under paragraph (a)
or (b) of this sub-article could not be
produced;

c) written

h) where the principal is a business
organization, in addition to requirements
specified under paragraph (a) to (g) of

pamanilF RVGG P TARLE KT
wpye e f1rRReo(lt ERZDUNA
A8 NAAERLe one (17 AANT

NMAMK L L2 1M 0‘1#02

copies of memorandum and article of
association or similar . documents
notarized by legal authorized body in

E"H\; cfl.} o

sub-article.(1).of this.Article,_its original
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i) Certificate of Tax Identification Number
(TIN).

2/ Obtaining special certificate of commercial
representative via proxy registration is
prohibited.

14,

R

for

conimercial
international  business
organizations that enter upon winning
International Bid shall be submitted by
attaching the following documents with the
application form:

1/ original and necessary copies of valid
passport of the manager;

Application certificate of

registration  of

2/ two passport size photégraphs taken within
six months, which shows the clear identity

of the manager;

3/ where application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
identity card or passport of the attorney and

the manager;

4/ certificate of proof of legal existence of the

business organization;

5/ approved resolution minute or similar
document showing that the business
organization has decided to open branch

office in Ethiopia and assign a manager;

6/ the bid agreement from the bidding body
and a support letter of registration
requirement;
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7/ document of business address;

8/ certificate of Tax Identification Number
(TIN).

Certifi (C ial Registrati [
\ o Authorized i
business under other Laws

Application for certificate of commercial
registration of business organization issued
business license by other relevant government
organs on the basis of other laws shall be

15.

- esubmitted . by...attaching ...the....following .

documents with the application form:
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1/ certificate of incorporation of the business
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2/ proof of the business type, source of capital
and amount, profit utilization,administration
and management and similar matters issued
from the appropriate sectoral organ;

3/ original and necessary copies of valid
identity card or passport of the manager;

4/ two passport size photographs taken within
six months, which shows the clear identity
of the manager’

5/ where application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the
attorney and the manager;

6/ statement of the principal business address
of applicant and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated  lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

c)

7/ certificate of Tax Identification Number
(TIN);
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16. Certificate of Commercial Registration of
Application for certificate of commercial
registration of Sectoral Associations shall be
submitted by attaching the following
documents with the application form:

I/ two passport size photographs taken within
six months, which shows the clear identity
of the manager;

2/ original and necessary copies of valid
identity card or passport of the manager;
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3/ where application is submitted by an
attorney: original and copy of power of
attorney, original and necessary copies of

Valid tdeatty cavd 9'(?“5?014
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4/ authenticated original copy of articles of
association;

5/ statement of the principal business address
of applicant and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
i e ic e

lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

written confirmation letter of address

c)
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issued by the Tocal administration, if one

of the evidences stated under paragraph

(a) or (b) of this sub-article could not be
. produced; .

6/ certificate of Tax Identification Number
(TIN).

Certifi { Regi : (B b Ot
ofa Foreign Chamber of Commerce

Application for certificate of registration of
branch office of a foreign chamber of
commerce shall be submitted by attaching the
following documents with the application form:

1/ written authorization to effect registration
issued by Ministry of Foreign Affairs or
embassy or chamber of commerce or from
appropriate organ of their country;

certificate of incorporation of the Chamber
of Commerce or other similar document

Aye:
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issued by the country of incorporation:

official letter issued to the manager
appointed for the branch Chamber of
Commerce to be opened,

3/

4/ two passport size photographs taken within
six months, which shows the clear identity
of the manager of the Branch Chamber of

Commerce;

statement of address; if the house used for
business is leased a valid authenticated lease
agreement;

e he. e o\ ¢
Wl

*pC Peeahc
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6/ certificate of Tax Identification Number

(TIN).
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18. Amendment of Certificate of Commercial
Registration

Application for amendment of certificate of
commercial registration shall be submitted by
artaching the following documents with the
application form:
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1/ two passport size photographs taken within

e six-months time;=which.shows clear.identity
of the manager:

2/ original and necessary copies of valid
identity card or passport of the manager,

where the application is submitted by an
‘attorney’ original “and copy of power of ~
attorney, original and necessary copies of
valid identity card or passport of the
representative and the manager;

where the amendment is* 10 the
memorandum and articles of association,
minutes of resolution of the share holders of
the business organization to make the
amendment; the minutes of resolution of the
share holders of the business organization; if
the amendment is in relation to capital and
address of the organization

4/

5/ investment license, if the amendment allows
membership of foreign individual in

business organization already established;

6/ where a new member is a business
organization its  original copies of
memorandum and article of association,
certificate of incorporation or similar
document, a notarized minutes of resolution
or letter of its decision by legally authorized
body__in_Ethiopia_to_join the business
organization passed by its authorized organ,
if it is a foreign company, investment
license or authorization letter issued to buy
shares of an existing company;

7/ if the amendment is for change of address of
a sole proprietor, evidence verifying such
change.

Regl ;
Application _ for _substitute certificate  of
commercial registration shall be submitted by

attaching the following documents with the
application form:

19.
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ol evidence issue& from appropriate organ nf y “
the. certificate of commercial registration is

lost. ; »
20. Substitute Commercial Registration Certificate
Application  for  substitute  commercial

'registration certificate  of a commercial
‘ mpresematlve shall be submitted-by attaching
the ﬁ)ﬂowmg documents ‘with the application
¥ for 51

_sm phgtographs taken within
ﬁm,whuc’h shows clear identity

"v,;neqessary copies of valid
d or passport of the

3 ‘commgmal “registration
commerciﬂ represenmu ;

) '"énncellanon of commergial
regist fg ficate shall be submitted by
attaching dllWing documems with the
!

I/ original ary copies of valid ;
identity card or pa :port of the manager |

2/ where the application is submitted by fan l
attorney; original and copy of power of

atorney, original and necessary copies of i
valid identity card or passport of the i
attorney | and the manager
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4/ in case of business organization, the minutes
of cancellation resolution and audit report
must be presented

5/ proof of publication of a notice of
cancellation in a widly circulated
newspapers twice within a month interval

at the expense of the applicant;
6/ evidence showing return of previously

Jewdfl NAPS T P99LPLIT vng*‘-'-—-—-issued~business—license-and.ceniﬁcate of.
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22. Cancellation of Commercial Registration of
Application for cancellation of special

certificate of commercial representative of

commercial registration shall be submitted by

attaching the following documents with the

application form:

1/ original and necessary copies of valid
identity card or passport of the manager;

2/ where the application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the
representative and the manager;

3/
4/

registration certificate of the representative; °

evidence showing return of previously
issued special certificate of commercial
representative.

PART THREE

- AMENDMENT.SUBSTITUTION AND

CANCELLATION
23. Business License for Sole Propriefor

I/ Application for certificate of business
license of sole proprietor shall be submitted
by attaching the following documents with
the application form:

a) original and necessary copies of valid
identity card or passport of the manager;

b) two_passport size photographs which
shows clear identity of the applican

taken within six months time;

P fiflate 4f caommercial regis ion:
ANTFGIT Commercial regishrnti,
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d) investment license, in case of a foreign
investor;

e) statement of address if the applicant has
principal business address and branch
offices, if any, and:

(1) the title deed, if the house used for
business is owned by the applicant;
or

(2) a valid and authenticated lease
agreement, if the house used for
business is leased by the applicant

from another lessor or lease

the

is

house used
Government;

written  confirmation letter
address issued by the local
administration, if one of the
evidences stated under paragraph (1)
or (2) of this sub-article could not be
produced,;

f) certificate of competence issued by
appropriate sector, if certificate of
competence is required for the category
of the business;

owned by

(3) of

2/ Obtaining business license for sole
proprietor via proxy is prohibited.
24. Business License for Partnership and Private
Limited Companies

Application for certificate of business license
for Partnership and Private Limited Companies
shall be submitted by attaching the following
documents with the application form:

1/ certificate of commercial registration;

2/ original and necessary copies of valid
identity card or passport of the manager or
the representative;

3/ two passport size photographs which shows
clear identity of the manager taken within
six months time;

4/ authenticated original copies of

PemmpsESS e = =]

memorandum and article of association of
the business organization;
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5/ where the applicant is a foreign investor his
investment license issued by the pertinent
body, vaild original and necessary copies of
passport of the manager;

6/ where there are foreign incorporated
Partnership or Private Limited Company as

shareholder:

a) its certificate of incorporation issued at
the country of formation;
smmsEth) anotarized Minltesofresol utionorothersssmmmmmmmss
similar decision passed by the authorized
organ to join the business organization;

wﬁ)xﬁ)wﬁn&mﬂ&d.%mc investment license;

d) branch address, where the business
organization is to open branch office;

7/ statement of address if the applicant has
principal business address and branch
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease

agreement, if the house used for business

" is leased by the applicant from another

lessor or lease agreement document

issued by appropriate government body

if the house used is owned by the
Government;

written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

<)

e B/--a - certificate —.of .competenceissued by
appropriate  sector, if certificate of
competence is required for the category of
the business.

25. Requirements  for  Business  License
Cirtifi £ Share C

Application for certificate of business license of
Share Company shall be submitted by attaching
the following documents with the application
form:

1/ certificate of commercial registration;

2/ original and necessary - copies of valid
identity card or passport of the manager;
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3/ two passport size photographs taken within
six months time, which shows clear identity
of the manager;

4/ where the application is submitted by an
attorney, an authenticated power of attorney
given by all founding members and original
and copies of valid identity card or passport

of the attorney;

authenticated original copies of
memorandum and article of association of
the business organization;

6/ if there are foreign investor as shareholder
FmEESEin=the=Share=Company;=their=investments—=
permit issued by the pertinent body, and
valid original and necessary copies of
passport

b7

7/ where there is foreign body corporate as
members of the Share Company:

a) its certificate of incorporation issued at
the country of formation;

b) a notarized minutes of resolution or other
similar decision passed by the authorized
organ to join the business organization;

¢) investment license

d) branch address, where the business
organization is to open branch office;

8/ statement of address if the applicant has
principal - business address and branch
offices, if any, and:

~eenqa) ~the - title ~deed,~if - the~house—used - for——
business is owned by the applicant; or

b) a wvalid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

c)
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9/ a certificate of competence issued by
appropriate sector, if it is required for the
category of the business;

10/sample certificate of shareholding and
internal bylaws.

26. Certificate of Business License for Public

Application for certificate of business license of
Public Enterprise shall be submitted by
attaching the following documents with the
application form:

5y centificate of Commercial fegi
2/ the law of its establishment;

3/ the letter of appointment of the manager;

4/ two passport size photographs which shows
clear identity of the manager taken within
six months time;

5/ original and necessary copies of valid
identity card or passport of the manager;

6/ where the application is submitted by an
attorney; original and copy of power of
attomey given by head,original and
necessary copies of valid identity card or
passport of the attorney and the manager;

7/ statement of address if the applicant has
principal business address and branch
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or
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b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph-
(a) or (b) of this sub-article could not be
produced,;

8/ a certificate of competence issued by
appropriate sector, if it is required for the

hoyavahdm. CANAC coh/ e N P4Am

P APt ALITVY 290 e WL F

category of the business.
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27. Spesial _ Certificate __of _Commercial
Representative

Application for special certificate  for

commercial representative shall be submitted

by attaching the following documents with the

application form:

1/ certificate  of
representative;

2/ two passport size photographs taken within
six months time, which shows clear identity
of the representative;

registration  of  the

3/ original = ces ies..of valid.....
identity card or passport of the

representative;

where application is submitted by an
attorney; original and copy of power of

4/

TATCT PSS A0LAL 120 64 DL

ANET Goo: ARev@ll XS A0S “IONWE
Poywr?  (Le3n BFQ. (A3 oot 1)
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anndeem W h e-ram 2249140

i hoo AW PPS PNG RGN RS
PPCIMGE PN ARG Ao WYY
LY POLLLINP PREGN L0190,

o

attorney given by the principal, original and
necessary copies of  vand |§ent|ty card or
passport of the principal and the

representative;

a bank confirmation for deposit of minimum
of USD 100,000 (One Hundred Thousands
United States Dollar) in domestic bank in
the name of the representative for operation
and salary expenditure for the budget year,
statement of address if the applicant has
principal business address and branch
offices, if any, and:

5/

6/

V) ARMET 0F P meent 0 a) the title deed, if the house used for
PhemANE PO Wy COANTY T business is owned by the applicant; or
QLN W LY

A) ARMELT 0T Pt 0T hAA b) a valid and authenticated lease
Ao Pthéfor WPy Lhan LANLNT agreement, if the house used for business
A% Réooedr P44 Im  PORYP is leased by the applicant from another
Phef. oAt Poodant 0 WPy lessor or lease agreement document
(1 evphtar Peo3 0t KA P+Om issued by appropriate government body
i’h.-&-f ah if the house used is owned by the

£ Government;

) (MY 300 AIPR LAA ¢ (V) ey c) written confirmation letter of address
()  htenpbiir WYNEE DT RN issued by the local administration, if one
@poAl MAFA  NALNELNT  ALed of the evidences stated under paragraph
hahOLe, PS¢ KA PAm (a) or (b) of this sub-article could not be
PRUG “74.91%41 provuced;

il e Wigéeno PoLeNSo-ST e NGt 7/ details explanation of the business activities

@ )\ or) 1
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of the representative;

8/ if the applicant is a foreign national,

verification showing commitment to obtain

__residence and work permit from appropriate
government body, after the issuance of
special certificate of  commercial

representative.
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28. Business License for International Business
(ckaiins G winstes & ional Bid

Application for certificate of business license
for international business organizations that
enter upon winning international bid shall be

submitted by

attaching the following

documents with the application form:

1/ certificate of commercial registration;

2/ two passport size photographs which shows
clear identity of the manager taken within

six

months time;

3/ original and necessary copies of passport of

_ the manager; S
4/ notification of business address; -

5/ the bid agreement from the bidding body

and

a support letter of registration

requirment.

29. Certificate of Business License of Business of
Associations __Authorized _to _engage in
business under other Laws
Application for certificate of business license of
business organizations and entities issued
business license in compliance with other
relevant laws by other government organ shall
be submitted by attaching the following
documents with the application form:

1/ commercial registration certificate;

2/ two Passport size photographs taken within

six

months time, which shows clear identity

of the manager;

. —
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3/

4/

5/

original and necessary copies of valid
Residence identification card or passport of

the

manager,

where the application is submitted by an
attorngy; original and copy of power of
attorney given by all of the founders,
original and necessary photocopies of
identification card or passport of the
attorney and the manager;

statement of address if the applicant has
principal ~business “address™and branch
offices, if any, and:

a) the title deed, if the house used for

business is owned by the applicant; or




m®w

HLOEs

LELA 126 UM @G | PRPY IE ) Exb 99

Federal Negarit Gazette No.3 28" October, 2016 .....page 9401

A) ARMEA 0T P O haA
N Phéfor WY bay, PANLNT

N RO P1HE21m  PORP
Phef et P30t 0 hey
Ngeophitar o030t hhd P4+am
hef ahi

d) (LY 300 KPR LEA o (V) 0L

e (1 I {E R\ {2 s 1174 72 S Y S

Pl AT ON“LNGNT KL ed
hxhae, feon+82C hha  P4+0Om
PRYUG 9949768,
eI N 8.2 PraPPNT Phé avgA)
PP WL Py LhAANID  hPY
hwpahte PANTC ohef LT PHAm
PALP A 949198, PIPANG 0l

4. P98 smé &2R PPONC oitt OATIRN

I el 2L PPPANC wldet AYYRN0
hoveCNt  “YowdAhF P& 2C P«ihiat
wlBEPF F 2 LHa avPldAl RAVT -

8/ hogavphtar  AhA
ha. 30

& “NC Wy ehet ¢7Crt

B/ eae AOhLET 29t 1900 Po2.048 ()
Aot i o0 e AT PTG
oomy PATO G 6T

4/ “JenrhF o Nohd o2¢CAN WPy ¢39e
QUNC AT A9 aoeg’F RAT
T4.CP POm Po-hAS “34219 64 b
AT PolA. AT feve. AONPE P20
aiodbf 0L TACT PTar ARG

fam e

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate govemnment body
if the house used is owned by the
Government;

¢) written confirmation letter of address

e islied by the local-administration if one==="|

of the cvidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

6/ a certificate of competence issued by
appropriate sector, if it is required for the
category of the business.

30. Renewal of Certificate of Business License

Application for renewal of certificate of

business license shall be submitted by attaching

the following documents with the application

form:

I/ tax clearance issued from the concerned
authority;

2/ audit report in case of an association;

3/ two Passport size photographs taken within
six months time, which shows clear identity
of the manager;

4/ where the application is submitted by an
attorney; original and copy of power of
attorney given by all of the founders if it is
business organization; and original and
necessary photocopies of valid identification
card or passport of the attorney and the
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manager;

5/ statement of address if the applicant has
principal business address and branch
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another

issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
issued by the local administration. if one

o Hhe eeidences shafed -

lessor _or_lease_ agreement._.document.
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ag. P18 WNIRGO AR F 4t QA“I240 | 31. Renew Special Certificate of Commercial
Representative
3 PR AIRLA AL PPANC ol AYYLN Applicant for renewal of special certificate of
hpPCA  “YemAhF PR 2C  Pe2h4a4+ commercial representative shall be submitted
B PF P LHD Pl ANV o by attaching the following documents with the
application form:
8/ Wemphielar AOA EFAM PG NALI0: 1/ tax clearance issued from the concerned
O authority;
_— e ~ —— . e -t e - g —~— —— e e o e ]
B eABRLAOT I (19A6 P eAL 2/ two passport size photographs taken within
AT Gwdt W ond P AT six months time, which shows clear identity
CINTCT ot PAT@ 66T of the representative;
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PONAG N NG PN} B LN — NG|~ -attorney; .original .and .copy.of _power_of e
Prohe PIRA mIadl OL® TATCT attorney, and original and necessary
Ayl 'm.'-f‘ e Woie photocopies of identification card or

2 N 4 : passport of the representative and the
ey 004 14.C9°  ¢1am  Po-hAT principal; and power of attomey given by

R AR N LN 50 O U M entity if it is business organization;
W hewdWE  PPS PNe h&ed rG 4/ statement of address if the applicant has

PPCIMG PR W ed CAm-  hPhee principal business address and branch
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A) ARMLT O PeLmdeOr 0T hAA b) a valid and authenticated lease
Ao ethefar WY e, CANLNT agreement, if the house used for business
N09E KD um !"f:(. .,.m" COLP is leased by the applicant from another
i’h.d-:(’ m"\; I‘lm'i“lh’l.‘ 0 oy lessor or lease agreement document

issued by appropriate government body

R 4 . ha 4 ; ]
(v emplite PoudINT MA P40m if the house used is owned by the

the L o

Government;
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(A) hbemplld  OLEDT WIS issued by the local administration, if one
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WANOL. Pmh8LC RMA  PAOm (a) or (b) of this sub-article could not be
PRV YL produced:
&/ N800 NEA Yol BER, (3L oo 5/ a bank confirmation for having brought into
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MC o ANl hnth o eram (One Hundred Thousands United States
ay g ypen, Dollar) for office operation and salary
5 expenditure for the budget year;
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permit. ‘
Qg PIUL 8 82K P/ANC @l OATATA | 32. Amendment of Business License Certificate
1 P Dl 4P PeARC ol AT A Application for amendment of certificate of
NPCAl emAF PR C P hA-T business license shall be submitted by attaching
lm{.ﬁ}:’:f' -l‘,l‘,l’.llm-'ﬂm'l'('ll h.n‘l."l’m-: § the following documents with the application

form:
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1/ certificate of commercial registration;
2/ certificate of business license;

3/ where the amendment is to the
memorandum and articles of a business
organization, original copies of resolution
minutes of the share holders of the business
organization to make the amendment,
similarly minutes of resolution of the share
holders of the business organization if
amendment is in relation to capital and

. address of the business organization; .. .

4/ investment permit if a foreign individual is
to enter into an existing business
organization;

5/ where the new member is a juridical person
itsoriginal “copies “of ~memorandum<and <~
article of association, certificate  of
incorporation or similar document, a
notarized minutes of resolution or letter of

its decision by pertinent body in Ethiopia to
join the business organization as passed by

its authorized organ, if it is.a foreign
company, an investment permit and a permit
given by the Ministry to buy the shares of

an existing company;

6/ If the sector for which amendment of
Business license is sought requires
certificate of competence, a certificate of
competence issued by the concerned body;

7/ where the application is submitted by an
attorney; original and copy of power of
attorney and original and necessary
photocopies of residence identification card
or valid passport of the attorney;

8/ two passport size photographs taken within
six months time, which shows clear identity
of the manager.

33. Substi Certifl Busi Li

Applicant for substitute certificate of business
license shall be submitted by attaching the
following documents with the application form:

I/ the damaged Business License certificate;

2/ tax clearance from the concerned authority,
if the regular renewal period of the
certificate is not lapsed;
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3/ evidence issued from appropriate organ if
the certificate of business license was lost;

4/ two passport size photographs taken within
six months time, which shows clear identity
of the manager;

5/ where the application is submitted by an
attorney; original and copy of power of

the attorney and the manager.
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34. Substitute Certificate ol Special Commercial
Representative
Application for substitute certificate of special
commercial representative shall be submitted
by attaching the following documents with the
application form:

1/ the damaged special certificate for

commercial representative;

2/ evidence issued from appropriate organ if
the gspecial certificate of commercial
representative was lost;

3/ two passport size photographs taken within
six months time, which shows clear identity
of the representative;

4/ where the application is submitted by an
attorney: original and copy of power of
attorney given by all of the founders,
original and necessary photocopies of valid
residence identification card or passport of
the representative and the manager;

e b
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5/

tax clearance from the concerned authority

0ldt WY heawdhtar AhA P40 if the regular renewal period of the
YT certificate is not lapsed,;
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Ligense

Application for cancellation of Certificate of
Business License shall be submitted by
attaching the following documents with the
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1/ the previously issucd business license;

2/ tax clearance to cancel the business license;
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4/ where the application for cancellation is
submitted by an attorney; power of attorney
authenticated by a notary,

5/ certificate of trade name registration given
for the business license.

36. Cancellation of Special Certificate _of
Commercial Representative

Application for the cancellation of Special
Certificate of Commercial Representative shall
be submitted by attaching the following
documents with the application form:

1/ certificate  of the

representative;

2/ tax clearance of the special commercial
representative;

3/ valid original and necessary copies of
identification card or passport of the
manager,

registration  of

4/ where the application for cancellation is
submitted by an attorney; power of attorney
authenticated by a notary.

PART FOUR

37, Special Registration Certif [ Holdi
Company

A holding company shall present the following,
along with the application, to obtain special
registration certificate:

I/ a notarized certification showing the

establishment of a holding company;

2/ the valid business license of the members of
the holding company; original and
photocopy;

3/ two passport size photographs taken within
six months time, which shows clear identity
of the manager of the holding coordinator
company,

4/ original and necessary copies of valid
identification card or passport of the

manager of the holding coordinator
company.

38. Renewal of the Special Registration
Certificate of Holding Company
The holding company shall present the
following, along with the application, to renew

___the special registration certificate:
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1/ the valid business license of the members of
the holding company; original and
photocopy;

2/ two passport size photographs taken within
six months time, which shows clear identity
of the manager of the holding coordinator
company;

3/ original and necessary copies of valid
identification card or passport of the
manager of the holding coordinator
company;

4/ where the application is submitted by an
attorney; original and copy of power of
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attorney, original and necessary photocopies
of identification card or passport of the
attorney and the manager.

39. Substitute of Special Registration Certificate
ofHolding Company

The holding company shall present the
following, along with the application, to
substitute the special registration certificate:

1/ the damaged special registration certificate;

2/ evidence issued from appropriate organ if
the special registration certificate of the
holding company was lost;

3/ original and necessary copies of valid -
identification card or passport of the
manager of the holding coordinator
company;

4/ two passport size photographs taken within

six months time, which shows clear identity

—w.Of the_manager.of the.holding-coordinator
company.

40, A | f G Stisclal Baokirat
Certificate of Holding Company

The holding company shall present the
following, along with the application, to amend
the special certificate of registration:

I/ a notarized minute certification in case any
of the members leave the holding company
or in case any new member joins the
holding company;

~—-2/~special certificate-of'the-holding company;

3/ original and necessary copies of valid

identification card or passport of the
Maonoser of He /w{olulg'

CGM/}QN*’ g

CooveiNader
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4/ two passport size photographs taken within
six months time, which shows clear identity
of the manager of the holding coordinator
company.

41. Cancellation of the Special Certificate of
Registration of Holding Company

The holding company shall present the

following, along with the application, to cancel =~~~

special certificate ol registration of holding

compan;’:

1/ special certificate of registration of the
holding company;

2/ a notarized minute certification showing the
dissolution of the holding company;

3/ proof of notice as regards the dissolution of
the holding company published once on a

newspaper having nationwide circulation;
4

~

original and necessary copies of valid
identification card or passport of the
manager of the holding coordinator
company.
42. Certificate of Commercial Registration of
Border Trade
Application for certificate of commercial
registration of border trade shall be submitted
by attaching the following documents with the
application form:

1/ two passport size photographs taken within
six months time which shows clear identity
of the applicant;

2/ original and necessary copies of valid
identification card or passport of the
applicant;

3/ statement of address if the applicant has
principal business address and branch
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;



w BOOEE

LBl 124 UM @G [ PP IE b B 99

Federal Negarit Gazette No.3 28™ October, 2016 ..

page 9408

) (1LY 300 AFPR LEA Té (V) 0L9°
(A) hbeopbelt  “INEEPT WIS
NPl MAFA  AALACNT AT
hahalm, Perdt8aC Aha P10m
PRVG 1415811
9 AP O, Penllla, WL N v )pe:
o i PUNC o N fien O e RPC - PYONIC-
L

ar. tmds 1L 0 PFANC @lPTNATINCH

PMES: 3L RN PPANC ol AN
heec4l  “YeorWF PR ¢ PLhtAt
BT P LHar v lAl WANTar:

. seee

8/ PhampWE P20 om ) f wly® THACH
PGar XSG hNdAY 12T 64 b

g ewpWFo- oA P40 WPy PohAS
“INEE PT PR AT 64 b fohAS
Phe hOWPE PRA wwd e Hee
LY IOZCT PTar AT h0dAl, 1P
[ O L

i/ 3 eH1N PPANC ol “INEE:

a9/ e NG hry ee9oNnsd Ad aag
PA-MNG PG PR AT PALT C7CH

8. MAMLE 1L AR PIIL ¢ &2& FEONC
[LIA &

PmaG: 3L AL 3L N AP PN

@bt AT W PCA “YewmAhF PR

26 P hhact andB9T g LHar  auipdo)

AT ez

B Pmée: 34 herhyen  exhna,
MAESRC ATERET W7t fhar AT
YPS NA@Pr PULING UL

43.

44,

4/

=9/

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

notification of capital allotted for the
business;

Certificate - of - Tax-Identification -Number -

(TTNY

Cancellation of Certificate of Commercial
Registration of Border Trade

Application for cancellation of certificate of
commercial registration for border trade shall
be submitted by attaching the following
documents with the application form:

1/

2/

original and necessary copies of valid
identification card or valid passport of the
applicant;

where the application is submitted by an
attorney; original and copy of power of
attorney, valid original and necessary
photocopies of identification card or
passport of the attorney and the manager;

certificate of commercial registration ;

in case of a business organization, the
resolution minutes of cancellation decision
and audit report.

Special Certificate of Business License of
Border Trading

Applicant for issuance of special certificate of
business license of border trading shall be

submitted
_documents with the application form:

1/

by attaching the following

certification from the area where the border
trade is conducted stating that the concerned
applicant is of Ethiopian nationality and a
resident;

g Pmés: L il AL Ao 2/ written confirmation of authorization from
N9.aoplitar KA Pmee 398 RNi849e the concerned authority to engage in border
PraPRAT QAP PTAm PRUG trade activity:
S AL
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identification card or
applicant;

passport of the

Aumber ( TM))} A

5/ cortificate ef Tow [&lev}w‘/% takion
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1/ tax glm'anee issued from the concerned

the  business - authorizing the business
activity to continue;

- 3/ two passport size- photogmphmmken within
six months time, which shows clear identity

of the applicant. = .~
4 original and ﬁecbssary copies of valid

er trading shall be
g the following

3 otiginal and nmssary copies of valid
: idcrltiﬁpatipn cnrd or pmsport of the-
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48. Special __ Registration  Certificate _of
Franchisi
Application  for special certificate of
commercial registration of franchising shall be
submitted by attaching the following
documents with the application form:
I/'a notarized franchising contract and
authenticated original and copy of the same;
2/ a2 notarized registration certificate of the
franchiser;

3/ photocopy of the valid trade license of the
franchisee;

4

~

two passport size photographs taken within
six months time, which shows clear identity
of the frar.chising manager;

5

~

original and necessary copies’ of valid
identification card or valid passport of the
franchising manager;

6/ where the application is submitted by an
attorney; original and copy of power of
attorney,  original  and necessary
photocopies of valid identification card or
passport of the principal and the attorney.

49. Renewal _of _Special  Certificate of
Registration of Franchising

Application for renewal of special certificate of
franchising registration shall be submitted by
attaching the following documents with the
application form:

1/ special certificate
franchising;

the original and copy of the valid business
license of the franchising manager;

of registration of

2

~

3/ two passport size photographs taken within
six months time, which shows clear identity
of the franchising manager;

4/ original and necessary copies of valid
identification card or passport of the
franchising manager;

5/ where thé application is submitted by an
attorney; original and copy of power of
attorney, original and necessary photocopies
of valid identification card or passport of the

princi Pal nd +he {uHH)'rMV
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50. Substitute Certificate of a Special Business
License of Franchising

Application for substitute certificate of special
business license of franchising shall be
submitted by attaching the following
documents with the application form:

1/ the damaged certificate of special business
license of franchising;

2/ evidence issued from appropriate organ if
the certificate of special business license oi

franchising was lost;

two passport size photographs taken within
six months time, which shows clear identity
of the franchising manager;

3/

4/ where the application is submitted by an
attorney; original and copy of power of
attorney, original and necessary photocopies
of valid identification card or passport of the

principal and the attorney.

51. Cancellation of Special _Certificate _of
Regi ion of Franchisi

Application for cancellation of special
‘certificate of registration of franchising shall be
submitted by attaching the following
documents with the application form:

1/ the approved cancellation agreement entered
* between the franchiser and franchisee;

2/ special  registration  certificate  for
franchising;
3/ where the application is submitted by an

attorney; original and copy of power of
attorney, valid original and necessary

the attorney and the principal.

52. Types of Goods or products _that
Manufacturers or Importers May Sale
through Retail
1/ The following products or goods may be

retailed by manufacturers or importers:

a) motor powered
machineries;
b) motor powered vehicles;

manufacturing

c¢) -office and household furniture; ===

d) musical instruments:
e) software:

F) L lCA’dQ/‘

" photocopies of ‘identity card ‘or passport of =
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g) lifts and mobile escalators;
h) medical equipment;
i) chemicals used in research and
J) pitch. .
2/ The following products or goods may be
retailed only by manufacturers: _

2) bread and sweet food:

b) cement and ceramics products and
byproducts.

3/ The Council of Ministers may decide other

products or goods to be retailed by
manufacturers or importers based on the
nature of products or goods.

53. Power to Issuance of Directive

The Ministry may issue directives for
implementation of this Regulation.

54. Inapplicable Regulations and Practices
No, regulation or customary - practices,
inconsistent with this Regulation shall have
effect with respect to matters covered in this
Regulation,

55. Effective Date

This Regulation shall be effective as of
September 14, 2016

HAILEMARIAM DESALEGN

PRIME MINISTER OF THE FEDERAL

MPALITINTC
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